Employment Application for CDG Holding Company and any of its Subsidiaries 

(the “Company”)


	PERSONAL INFORMATION
	AN EQUAL OPPORTUNITY EMPLOYER  

	Full Name (Last Name First)


	Social Security No.



	Present Address


	Apt. #
	City
	State
	Zip



	Permanent Address


	Apt. #
	City
	State
	Zip



	Are you 18 years of age or older?

 ( Yes

( No
	Home Phone:

E-mail Address:


	Are you legally eligible for employment in the United States?

(  Yes
 (  No
	Type of Employment

(   Full-time

(   Part-time

(   Temporary/Contract

	Have you been convicted of a felony?                     (  Yes
 (  No

	Have you ever been terminated on an involuntary basis? 

(  Yes

 (  No

If yes, explain.



	DESIRED EMPLOYMENT



	Position


	Date You Can Start
	Total Compensation Desired



	Are you employed now?

 ( Yes

(  No
	If yes, may we contact your current employer?

( Yes

(  No

	Ever applied to the Company before?

 ( Yes

(  No
	Ever worked for the Company before?

 ( Yes

(  No


	EDUCATION

	School Level
	Name and Location of School
	No. of Years Attended
	Did you graduate?
	Degree; Major

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Highest Degree Completed (Check only one):  (   High School   (   Associates   (   Bachelors   (   Masters   (   Doctorate  (   Other:

	PROFICIENCIES

	Subjects of Special Study or Research Work



	Special Training or Special Skill(s)



	Professional Certification(s)



	REFERENCES

Below, give the names of three persons to whom you are not related who have known you at least one year.

	Name
	Phone Number
	Business Name and Address
	Years Acquainted

	1
	
	
	
	

	2
	
	
	
	

	3
	
	
	
	


	FORMER EMPLOYERS
List below an accurate and complete full time and part time employment record for the last 10 years, starting with the most recent one. If needed, use the back side of this sheet.

	Name of Present or Last Employer



	Address


	City
	State
	Zip

	Starting Date


	Ending Date
	Job Title

	Starting Salary


	Final Salary


	May we contact your employer?
 Yes

 No

May we contact your supervisor?
 Yes

 No

How much notice are you required to give? _____________

	Name of Supervisor


	Title
	Phone

	Description of Work



	

	Reason For Leaving

	

	Name of Previous Employer



	Address


	City
	State
	Zip



	Starting Date
	Ending Date
	Job Title



	Starting Salary
	Final Salary
	May we contact your employer?
 Yes

 No

May we contact your supervisor?
 Yes

 No

	Name of Supervisor
	Title
	Phone

	Description of Work



	

	Reason For Leaving



	

	Name of Previous Employer



	Address
	City
	State
	Zip



	Starting Date
	Ending Date
	Job Title



	Starting Salary
	Final Salary
	May we contact your employer?
 Yes

 No

May we contact your supervisor?
 Yes

 No

	Name of Supervisor
	Title
	Phone

	Description of Work



	

	Reason For Leaving


CONSULTANT CANDIDATE SUMMARY INFORMATION

(For consultant candidates only.  Non-consultant candidates please skip to page 4 of the Employment Application)
	Have you visited the Company’s website at www.cdg-inc.com?                   (  Yes
 (  No

	Are you willing and able to travel full-time to the Company 

client site and remain on site Monday through Friday?
                    (  Yes
 (  No


	Experience – Indicate your number of years of software experience:

PS             SAP            GEAC SS            USG            CSS HRIZON            GSS
           Oracle 
   

eLabor             ProAct Technologies            Lawson            SmartStream            UltiPro            Other(s):
         

	HRIS – Indicate your number of years of experience:      __________yrs.



	Functional - Indicate your number of years of proficiency and experience:


(  HR  _______yrs.

(   PR  ________yrs.
    (  BN  _______yrs.


(   Time & Labor

(   Time & Attendance (i.e. Kronos, Simplex, etc.)

(   Benefits Admin.

(   Read & Understand Code

(   Position Control

(   Create Technical Specifications

(   Workflow


(   Other ____________________

	Technical - Indicate your number of years of proficiency and experience:



A. Application

               (   CSS Tools ____yrs.
             (   MS Access ____yrs.

· SQL ____yrs.
               (   ABAP ____yrs.
             (   Cobol ____yrs.

· SQR ____yrs.
               (   Geac Tools ____yrs.
             (   Web ____yrs.

· PeopleTools ____yrs.
               (   USG Tools ____yrs.
             (   Interfaces ____yrs.

· PeopleCode ____yrs.
               (   Cognos ____
yrs.
             (   Upgrades ____yrs.

· Crystal Reports ____yrs.           (   Security ____yrs.
             (   Workflow ____yrs.

· ReportSmith
____yrs.               (   Other_____________________



              B.           (   Other ____________________

	Implementation - Indicate your hands-on client-server HR implementation experience (check all that apply): 


Product 
                      


Project role:  

( Project Manager
( Advisor    

( Tech. Lead
( Sponsor

( Tech. Team Member         

( Functional Leader

( Functional Team Member 

( End User


( Other: 





Full life-cycle? 
(  Yes
 (  No       How many?_______



	Largest number of active employees ever 

supported on a payroll software system:

                 








	GENERAL

	Are you willing and able to work overtime as needed?
(  Yes              (  No

	Are you willing and able to work overtime without prior notice?
(  Yes
(  No 

	Are you willing and able to work on Saturdays as needed?
(  Yes
(  No
      

	Are you willing and able to work on Sundays as needed?
(  Yes
(  No
      

	Are you willing and able to travel if required by this position?
(  Yes
(  No



	Are you contractually bound to any previous employer?
(  Yes
(  No

If yes, please attach a copy of the controlling document.




AGREEMENT
I certify that the facts contained in this Employment Application are true and correct to the best of my knowledge.  I understand that, if I am employed, any misstatement or omission of fact of this Employment Application shall be grounds for my dismissal.

I understand and agree that no representative of the Company has any authority to make an agreement for employment unless such agreement is in writing and signed by the president of the Company. 

I authorize investigation of all statements contained herein.  I consent to my references and employers disclosing any and all information concerning my previous employment and any pertinent information they may have, personal or otherwise.  I release the Company from all liability for any damage that may result from use of such information.  If required, I agree to produce, upon request, applicable documentation to verify statements made in this Employment Application and will also produce a valid driver’s license.  I will produce the documents required under the Immigration Reform and Control Act to prove my legal right to work in the United States.

I understand that I may be given Confidential Information in connection with my possible employment with the Company.  I agree to use such Confidential Information solely in connection with considering employment with the Company.  I agree not to disclose or to use, either for myself or for any other person or entity, such Confidential Information.  Unless I become employed by the Company, I agree to return all such Confidential Information to the Company.  For purposes of this Employment Application, “Confidential Information” shall mean, whether or not such information has been reduced to documentary form, any employment contract; any compensation plan; any current and/or prospective client list of the Company; the names, addresses or phone numbers of the Company’s employees; the Company’s methodology, workbooks, presentations, kits, projections, plans or templates; the Company’s past, present or future business plans, including information relating to marketing or promotion; the Company’s alliances or partnerships with various hardware and software vendors or other consulting companies; any confidential  or proprietary information of a client of the company; and any other information identified by the Company as confidential.  

I agree and understand that my Employment Application shall be governed by and construed by the laws of the State of Texas.  I also agree that venue on any dispute involving such documents shall be in the applicable State of Federal Court (whichever applies) in Dallas, Texas.


            (Please print your full name)     
Last


 First


  Middle


                                                                              
Signature
  

     
      Today’s Date


CDG & Associates
Confidential  & Proprietary
April 9, 2001
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